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	Post applied for:
	


	PERSONAL DETAILS

	Surname:
	

	Forenames:
	

	Date of Birth:
	

	Home Address:
	

	Telephone Number:
	

	Email Address: 
	

	National Insurance Number:
	


	EDUCATION, QUALIFICATIONS AND RELEVANT TRAINING ATTENDED 

(start with the most recent first and continue on a separate page if necessary)

	Name of Educational Establishment or Training Provider 
	Dates
	Qualification gained 
	Grade Obtained  

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	MEMBERSHIP OF PROFESSIONAL BODIES

	Name of body
	Type of membership
	Date obtained 

	
	
	

	
	
	

	
	
	


	PRESENT OR LAST EMPLOYMENT

	Job Title:
	

	Basic Pay / Grade:
	

	Employer Name:
	

	Employer Address:
	

	Nature of Business: 


	

	Telephone Number:
	

	Hours Worked Per Week: 
	

	Date Started:
	

	Notice Period Required:
	

	Reason For Leaving:
	

	Main Duties and Responsibilities 
(Please continue onto a separate page if required)
	


	
	                          PREVIOUS EMPLOYMENT

	JOB TITLE
	EMPLOYER NAME AND ADDRESS 
	GRADE / SALARY
	DATE OF EMPLOYMENT (FROM - TO)
	REASON FOR LEAVING 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	FURTHER DETAILS

	Please tell us why you are a suitable candidate for this role, including relevant experience (voluntary and paid), skills, abilities, and any specialist knowledge you may have. Please refer to the criteria in the Job Description and Person Specification when answer the question:



	INFORMATION

	Do you have the Right to Work in the UK?
	

	In accordance with the Rehabilitation of Offenders Act 1974, please give details of any criminal convictions, which may be relative to your application. 
	

	To your knowledge, are you related to any Councillor or employee of the Parish Council? If yes, please provide further details. 
	


	REFERENCES

	Please give details of two referees whom we may ask about your suitability for the role. One of these must be your current or most recent employer. You should not name a relative or friend as a referee. References will usually only be taken up with your prior permission.

	
	REFEREE 1
	REFEREE 2

	Name:
	
	

	Address:
	
	

	Telephone number:
	
	

	Email Address:
	
	

	Organisation (if appropriate):
	
	

	What Is Their Relationship To You?
	
	

	How Long Have They Known You?
	
	


	GENERAL 

	How did you find out about this vacancy? 
	

	Do you hold a current Full Driving Licence?
	Yes

	No

	Do you have regular use of a vehicle? 
	Yes

	No

	Where the person specification requires an employee to have access to their own transportation for the purposes of performing their duties and responsibilities employees will be reimbursed at the appropriate rate agreed by the Council. 

	You are required to declare below any relationship with or to any Parish Council employee or Councillor: 



	DISCIPLINARY RECORD 

	Are you the subject of any disciplinary procedure (conduct and/or performance) for which a disciplinary investigation, warning or sanction is current? If yes, please provide details and outcomes: 

	Yes
	No


	Equality Act 2010 

	The Equalities Act 2010 states a person has a disability if they have a physical or mental impairment which has a long-term and substantial adverse effect on their ability to carry out normal day-to-day activities. The Act requires an employer to make reasonable adjustments to working conditions in order to enable disabled applicants to have equal access to employment opportunities, including the recruitment process. The employer is committed to the development of positive practices to promote equality in employment. The Parish Council guarantees an interview to disabled applicants who meet the essential shortlisting requirements. If you would like to declare your disability, please tick the appropriate box below:  

	Yes
 
	No


We will not confirm an offer of appointment until we have received a satisfactory reference from your present or most recent employer. 

I certify that to the best of my knowledge, the details I have provided in this form and all other supporting papers are true and correct. I understand that if I have provided false or misleading information, this will result in the termination of any contract or employment, or the withdrawal of any offer of employment. 

I also give my explicit consent to the processing of data contained or referred to on this form, in accordance with the Data Protection Act 2018 and subsequent legislation. 
Signature of applicant: …………………………………………………………………… Date: …………………………………

Please return this form by 5pm on Wednesday 22nd May 2024 to:

Mrs Rachael Wright – Clerk to Wombourne Parish Council 

Wombourne Civic Centre

Gravel Hill

Wombourne

WV5 9HH
Wombourne Parish Council 





Application form 





CONFIDENTIAL 








