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Person specification

	Job Title: Temporary Part Time Superintendent 
	Hours: 6.5 hours per week (3 weeks of 4) and 18.5 hours per week (1 week of 4)  
	Salary: £11.54 per hour

	Location: Wombourne Civic Centre
	Reports to: Clerk to the Council 


This person specification outlines the main attributes needed to adequately perform the vacant post. 
In drawing together the specification, a critical examination of the job description has been undertaken to pinpoint those attributes / criteria which are essential for the post holder to meet from day one and those that are desirable i.e., can be developed over a reasonable period through appropriate training and development in the role. 
The person specification is intended to give prospective candidates a better understanding of the post requirements. It will be used as part of the recruitment process in identifying and shortlisting candidates. 

	Key requirements 
	Desirable
	Essential 
	Measured 

	Knowledge 
	Experience in general maintenance in a personal capacity 
	
	(
	Application

Interview

Documentation

	
	General literacy and numeracy skills  
	
	(
	Application

Interview

Documentation

	
	Demonstratable experience in general maintenance in a working capacity  
	
	(
	Application

Interview

Documentation

	
	Knowledge/experience of requirements within Health and Safety legislation, including Fire Safety, COSHH, Manual Handling and Legionella  
	
	(
	Application 

Interview 

	Professional qualifications and training 
	Relevant certification of practical skills and knowledge   
	(
	
	Application

Interview
Documentation 

	
	Existing qualifications relevant to the post  
	(
	
	Application

Interview


	
	Full UK Driving Licence 
	
	(
	Application

Interview

	Key skills and ability  
	Basic IT skills (email / internet functions) 
	
	(
	Application

Interview

	
	Able to work in a small team or alone
	
	(
	Application

Interview

	
	Good interpersonal skills, particularly when dealing with the public 
	
	(
	Application

Interview

	
	Competent in using tools and equipment necessary for the post 
	
	(
	Application

Interview

	
	Ability to maintain effective working relationships with other Parish Council employees and Councillors  
	
	(
	Application

Interview

	
	Ability to manage own time effectively and work to key performance targets 
	
	(
	Application

Interview

	
	A ‘can do’ attitude and a problem-solving attitude to situations 
	
	(
	Application

Interview 

	Personal qualities 
	Proactive, positive and resilient
	
	(
	Application

Interview

	
	Punctual and reliable  
	
	(
	Application

Interview

	
	Enthusiastic, motivated and committed
	
	(
	Application

Interview

	
	Resilient and fit for physically demanding work  
	
	(
	Application

Interview

	
	Able to work flexibly including evenings and weekends 
	
	(
	Application

Interview


